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ROUTINE COMMITTEE 
 

SL. NO. NAME 

 

DESIGNATION POSITION 

1 Mr. Abhishek Saha Asst. Professor (ECE), HOD Incharge Convener 

2 Mr. Sushobhan Roy Asst. Professor, Chemistry (BSH) Co-Convener 

3 Mr. Pratik Sarkar H.O.D Incharge, EE Dept. Member 

4 Mrs. Paramita Kundu Maji Asst. Professor (CSE) Member 

5 Mr. Sourav Saha H.O.D Incharge, ME Dept Member 

6 Mr. Wasim Molla Asst. Professor (CE ) Member 

7 Mr. Swastik Sarkar Asst. Professor, English (BSH) Member 

 

Broad functions: 

 To File Full Curriculum of All Programs including in-house (UG/PG) received from across the Disciplines 

 To Formulate the Routine just according to the curriculum following Institutional Policy and AICTE Regulation checking weekly contact Hours/ Credits 

 To make sure that minimal prescribed load to the Faculty Members is assigned (At least 18 hours to the Assistant Professor, 14 hours to the Associate 
Professor and 10 hours to the Professor  or more) 

 To Monitor Inter-Departmental coordination for Mutli-Disciplinary Subjects in the routine (viz. ECE/EE papers in CSE program or CSE papers in 

ME/ECE program etc..) 

 To accommodate Elective Subjects according to the Policy of the Institution / Departments 

 To ensure that Routine of each and every section satisfy the Statutory Norms. 

 To assure Preparation and Circulation of routine well in advance before Semester Commencement 

 To minimize changes in the Routine after Commencement of the Program 

 To allow Temporary Adjustment of classes only if directed by the Higher Authority or Recommended by HOD/ In Charge 

 Make an Introspective Assessment of the conducted process for Betterment / Improvement on the next round 

 
 

 

 

 
 

 

 
 

 

 
 

 


